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Library Enquiry Form 

Please read the Holburne Museum Library’s Conditions of Use BEFORE completing the form.
	Title:
	
	Full Name:
	

	Home Address 

& postcode
	

	Tel. No.
	

	Email address
	

	Institution of study/employment
	


	Area of Study:


	

	Purpose of Study:


	

	Specific books required:
Holburne library catalogue is listed in the University of Bath library system.

Search here: https://library.bath.ac.uk/home 
	Author
	Title 
	Class Mark 

	
	
	
	

	Preferred dates and times for using the library (please give as much notice as possible):
	


	How did you find out about the library?




	I agree to the conditions of use 

	Signed:


	
	Date:
	


Please complete this form and return it to one of the following:
· Email to enquiries@holburne.org
· Hand your form in at the Information Desk
· Post to FAO Library, Holburne Museum, Great Pulteney Street, BATH BA2 4DB 
THE HOLBURNE MUSEUM LIBRARY: CONDITIONS OF USE

Please read and sign these conditions before submitting your enquiry.

About the Library
· The Holburne Museum library is intended for researchers working in the Museum’s specialist subject areas such as 17th- and 18th-century fine art and historic decorative arts.  It is not a general reference library.

· It is not a lending library.  Books may be consulted by appointment only

· Before requesting to use the library, please search the online catalogue, held on the University of Bath’s online catalogue (https://library.bath.ac.uk/home) to see whether the book(s) you require are available.

· The library collection falls into the following main areas:

1. Reference library: fine and decorative art from the Renaissance to the twentieth century; history and architecture of Bath; art periodicals and exhibition catalogues

2. Catalogues of past Holburne Museum / Crafts Study Centre exhibitions

3. Historic Collection: Sir Thomas William Holburne’s library is a typical nineteenth-century gentleman’s library, with novels, fine bindings, guidebooks and histories.  
4. The Huth collection of 19th and early 20th-century books on swordsmanship and combat sports 

Booking a Visit
· Please submit your request as far in advance as possible.  The Museum library does not have regular opening hours and we therefore need to make arrangements in advance for a member of staff to be present.

· Please give us as much specific information as you can about your research and what you are looking for so that we can prepare in advance for your visit and advise you on suitable resources.

· Appointments will generally be made during Museum opening hours (10am to 5pm) and on Monday to Friday only.

· Please note that limited pay & display parking is available at the Museum.  We cannot offer free parking to library users.

Using the Library

· Please bring a valid ID document with a photograph, e.g. driving licence, library card

· Please arrive for your appointment at the agreed time and make yourself known at the Museum’s information desk.  Leave coats and all bags other than handbags behind the information desk.  A library assistant will accompany you to the library, ask you to sign the visitors’ book, and check your ID.

· The books you have requested in advance will be ready for you.  There is also a computer in the library so that you can search the catalogue and request further books.

· For security and your own health and safety, the library assistant will remain with you at all times.

· To help preserve the collection, please do not:

· Take large bags into the library; they may be left in lockers behind the information desk

· Take any food or drink, including bottled water, into the library

· Help yourself to books from the stacks

· Use pen, ink, correction fluid, or post-it notes; please use pencil only
· Write on any paper placed on top of the book
· Bend back pages, spines or covers; if you need to use a bookmark, please ask the library assistant

· Stack open books on top of one another
· When reading books from the Historic Collection, please:

· Wash your hands: the library is very close to the toilets where you may wash and dry your hands as often as necessary

· Use the book cradles provided

· Follow the library assistant’s advice on handling books

· You are welcome to bring your own laptop; please note that as the library is in the basement there is no wireless network and mobile phone signals are very weak.

· The library does not have a photocopying facility.  You may use your own camera to photograph library materials but only for non-commercial research; please ask your library assistant for permission first.
Data Protection

( Please tick if you are happy for the Holburne Museum to send you information about exhibitions, events and other activities. Your personal information will be securely held by the Holburne and will be treated confidentially under the Data Protection Act 1998. Your details will not be given or sold to third parties.

Please confirm the methods of communication you are happy for the Holburne to use when contacting you 
( Email  ( Postal  ( Telephone

